TRUONG TIEU HQC Al MO A

NOI DUNG ON TAP CUOI NAM MON TIN HQC
NAM HOQC 2015 - 2016

KHOI 3
PHAN 1: TAP GO 10 NGON VOI PHAN MEM MARIO

- Budc ddu ndm duogc va tap dit tay ding trén hang phim co so.

- Budc dau nim duogc va thuce hién duoc viée g0 béng 10 ngdn cac ki ty riéng 1é ¢ hang
phim s6, hang phim trén, hang phim co s& va hang phim dudi thong qua phin mém Mario.

PHAN 2: PHAN MEM SOAN THAO VAN BAN MS WORD
- C4c thanh phan chinh trong cira s6 soan thao ctia Word.
- Quy téc gochtd, 4, €, d, 6, o, u.
- Quy tic g8 déu huyén, ddu sic, ddu ning, diu hoi, dau nga.
- Céch gd chit hoa.
- Céch gd céc ki hiéu trén ctia phim ¢6 2 ki hiéu.
- C4ch sira 16i g5 sai.

KHOI 4
PHAN 1: PHAN MEM SOAN THAO VAN BAN MS WORD
- Céc budc cin 1& cho doan vin ban.
- Céac bude chon va thay ddi ¢& chit, phong chit cho doan vin ban.
- Céc budc trinh bay ch{t ddm, nghiéng cho doan vén ban.
- Céc budc sao chép van ban.

PHAN 2: TAP GO 10 NGON VOI PHAN MEM MARIO

- Budc dau ndm duge va thuc hién duoc vige go bang 10 ngén két hop st dung hop 1y
phim SHIFT dé g& chit hoa thong qua phin mém Mario.

- Kining gd phim can dat dugc 14 WPM = 5.

KHOI 5

PHAN 1: PHAN MEM SOAN THAO VAN BAN MS WORD
- Céach thay ddi 1& doan vin ban.

Céc budc tao bang trong van ban.

Thay d6i do rong cta hang, cot.

Céc thao tac chén hang, cdt; x6a hang, cot.

Can 18 trong céac 6 cua bang.

Céc budc chen tép hinh v€ vao védn ban.

PHAN 2: TAP GO 10 NGON VOI PHAN MEM MARIO

- Tap gd tlr va cdu theo diing quy dinh ctia gd ban phim 10 ngén thong qua phan mém
Mario.

- Ki niang gd phim can dat duogc 1a WPM = 10 véi cac bai luyén gd c6 chit thuong va in
hoa.

- Kindng g ban phim chinh xé4c can dat duoc 1a 80%.
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